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How to Upload Documents in  

Maryland Workforce Exchange 

 

 

 

 

1. Go To My Portfolio 
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2. Click My Individual Profiles 
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3. Click Personal Profile  
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4. Click Documents Tab 

 

 

5. Click Upload a document
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6. Select the appropriate document description 
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7. In the Document Tag Section type in the Document Description  

 

8. Select Browse to attach the document 
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9. Click Save 

 

 

10. Your uploaded document will appear in your documents TAB 
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